
SHERWOOD	  SECONDARY	  SCHOOL	  	  

Site	  Specific	  Plan	  and	  Routines	  for	  the	  Sherwood	  Families	  

Topic	   School	  Information,	  Routines	  and	  Expectations	  
Student	  Registration	  
	  

All	  student	  registrations	  will	  be	  virtual.	  Parent/guardians	  or	  18+	  students	  may	  
contact	  the	  main	  office	  at	  905.383.3377	  or	  Sherwood@hwdsb.on.ca	  
	  

School	  Bell	  Times	  
and	  Rotational	  
Model	  

School	  Bell	  Times:	  	  

●   Block	  1	  (Face	  to	  Face	  Rotation):	  8:30am	  -‐	  11:00	  (145mins	  w/	  5	  min	  
independent	  learning)	  Alternating	  Cohorts	  A	  &	  B	  as	  per	  the	  Rotation	  
Model	  Below	  

●   LUNCH/TRAVEL	  HOME:	  11:00	  -‐	  12:20pm	  (80	  mins)	  	  
●   Block	  2	  (Remote	  Learning):	  12:20	  -‐	  1:00	  (40	  mins)	  
●   10	  min	  independent	  study	  
●   Block	  3	  (Remote	  Learning):	  1:10	  -‐	  1:50	  (40	  mins)	  
●   10	  min	  independent	  study	  
●   Block	  4	  (Remote	  Learning:	  2:00	  -‐	  2:40	  (40	  mins)	  
●   10	  min	  independent	  study	  
●   End	  of	  Day	  2:50pm	  

First	  2	  Weeks	  at	  a	  Glance:	  

	  



	  

	  

Rotation	  Model	  Dates:	  

	  

Rotation	  Model	  Calendar	  (2020-‐2021):	  

	  

	  

Masks/Face	  
Coverings	  

All	  students	  must	  wear	  a	  mask	  on	  the	  school	  busses	  and	  at	  all	  times	  in	  the	  
school.	  The	  mask	  does	  not	  have	  to	  be	  medical,	  but	  it	  must	  cover	  the	  nose,	  
mouth	  and	  chin	  without	  gaping.	  Bandanas	  and	  gaiters	  are	  not	  considered	  to	  
be	  masks.	  	  

Bus	  loading	  and	  
unloading	  
	  	  

School	  busses	  will	  unload	  at:	  Front	  entrance	  (High	  Street)	  
School	  busses	  will	  load	  at:	  Front	  entrance	  (High	  Street)	  
**Despite	  where	  students	  are	  dropped	  off,	  they	  must	  enter	  and	  exit	  the	  
school	  based	  on	  the	  colour	  code	  associated	  with	  their	  Block	  1	  classroom.	  
***Also	  please	  note,	  the	  times	  for	  bus	  drop	  off	  and	  pick	  up	  are	  based	  on	  our	  
regular	  school	  day	  start	  and	  end—there	  is	  not	  mid-‐day	  pickup.	  

School	  Parking	  Lot	  
	  

Self-‐driving	  students	  may	  use	  the	  north	  side	  of	  the	  school	  parking-‐lot	  off	  of	  
Princeton.	  



To	  minimize	  vehicle	  traffic	  and	  maximize	  student	  and	  staff	  	  safety,	  we	  
respectfully	  ask	  parents/guardians	  to	  not	  use	  the	  back	  parking	  lot	  for	  student	  
drop-‐offs—please	  drop	  them	  off	  at	  the	  road.	  

Entry	  and	  Exit	  Doors	  
for	  Students	  &	  
In/Out	  after	  School	  
Start	  
	  

Students	  must	  enter	  and	  exit	  and	  use	  the	  stairwells	  associated	  with	  their	  block	  
1	  classroom	  location	  as	  per	  the	  coloured	  maps	  on	  the	  doors	  and	  the	  chart	  
below.	  
**Note:	  After	  the	  morning	  entry,	  all	  doors	  except	  the	  front	  door	  (High	  Street)	  
will	  be	  locked	  to	  entry.	  Students	  will	  not	  be	  allowed	  in	  and	  out	  until	  
lunch/transition	  time—breaks	  will	  be	  taken	  in	  the	  students’	  classroom.	  
	  

	  
	  



Parent	  Access	  to	  
School	  
	  

In	  order	  to	  maximize	  student,	  staff,	  and	  community	  safety,	  access	  to	  the	  
school	  will	  be	  very	  limited	  for	  parents,	  volunteers	  and	  visitors.	  Please	  contact	  
the	  main	  office	  before	  coming	  to	  the	  school	  to	  speak	  with	  a	  staff	  member.	  
It	  is	  recommended	  that	  parents	  do	  not	  drop	  off	  items	  during	  the	  school	  day.	  

Parent	  
Communication	  with	  
School	  
	  

Continue	  to	  communicate	  with	  teachers	  and	  the	  Principal	  through	  phone	  and	  
email.	  Please	  see	  the	  school	  website	  https://www.hwdsb.on.ca/sherwood/	  
for	  contact	  information. 
Families	  are	  encouraged	  to	  subscribe	  to	  the	  Sherwood	  website	  for	  school	  
wide	  updates.	  

Elevator	  Use	  
	  

Elevator	  use	  will	  be	  restricted	  to	  essential	  use.	  Maximum	  of	  2	  people	  at	  a	  
time—masks	  must	  be	  worn.	  Contact	  the	  main	  office	  at	  905-‐383-‐3377	  to	  
request	  access	  for	  your	  student	  if	  they	  need	  it	  for	  medical	  reasons.	  

Ill	  or	  Injured	  
Students	  
	  

If	  a	  student	  is	  feeling	  ill	  while	  at	  school,	  they	  should	  alert	  their	  teacher	  and	  the	  
student	  will	  be	  escorted	  to	  a	  separate	  supervised	  location	  within	  the	  school.	  
The	  school	  office	  will	  contact	  parents	  immediately	  to	  come	  to	  the	  school	  for	  
pick	  up.	  Students	  exhibiting	  COVID	  symptoms	  must	  get	  a	  test.	  Students	  who	  
test	  positive	  for	  COVID	  are	  not	  to	  return	  to	  school	  until	  they	  are	  cleared	  by	  
public	  health;	  students	  who	  test	  negative	  may	  return	  once	  they	  are	  symptom	  
free	  for	  24	  hours,	  unless	  they	  have	  been	  directed	  to	  self-‐isolate.	  A	  good	  article	  
on	  Ministry	  and	  Public	  Health	  requirements	  can	  be	  found	  at:	  
https://www.cbc.ca/news/canada/toronto/covid19-‐case-‐school-‐ontario-‐
student-‐teacher-‐plan-‐1.5706191	  

Student	  Lockers	  
	  

Students	  won’t	  be	  using	  lockers	  until	  further	  notice.	  Students	  are	  encouraged	  
to	  bring	  only	  the	  materials	  and	  personal	  belongings	  needed	  on	  any	  face	  to	  
face	  learning	  day.	  Change	  rooms	  will	  also	  be	  unavailable	  so	  students	  should	  
come	  to	  school	  ready	  to	  participate	  in	  PE	  classes.	  	  

Student	  Cohort	  
Communication	  
	  

Students	  and	  families	  can	  find	  their	  assigned	  cohort	  on	  the	  Parent	  Portal	  at	  
the	  beginning	  of	  each	  rotation	  (see	  dates	  above).	  **Please	  note,	  due	  to	  the	  
maximum	  cohort	  load	  requirements,	  cohorts	  may	  change.	  Cohorts	  will	  not	  be	  
changed	  to	  support	  being	  with	  a	  peer	  as	  changing	  one	  class	  has	  implications	  
on	  others	  and	  may	  set	  others	  over	  the	  Public	  Health	  class	  limit.	  

Device	  Deployment	  
	  

All	  secondary	  students	  within	  the	  HWDSB	  are	  provided	  with	  a	  1:1	  device	  (eg.	  
iPad).	  Students	  enrolled	  at	  Sherwood	  as	  of	  June	  2020	  should	  still	  have	  in	  their	  
possession	  an	  electronic	  device	  (eg.	  iPad)	  for	  their	  use	  this	  academic	  year.	  
Grade	  9’s	  are	  to	  bring	  any	  old	  Board	  devices	  on	  Sept	  14	  &	  15	  and	  a	  new	  I-‐Pad	  
will	  be	  given	  to	  them.	  If	  a	  student	  does	  not	  have	  a	  device,	  or	  there	  is	  an	  issue	  
with	  their	  device,	  email	  Ms.	  Nicol,	  jnicol@hwdsb.on.ca	  
	  

Student	  Lunch	  
Routines	  
	  

To	  minimize	  contacts,	  students	  are	  encouraged	  to	  leave	  the	  school	  for	  lunch	  
and	  remote	  learning.	  If	  a	  student	  must	  stay	  for	  study	  hall,	  students	  may	  
either:	  

(a)   Bring	  a	  bag	  lunch	  and	  stay	  for	  lunch	  in	  their	  study	  hall	  location	  
(b)   Leave	  the	  school	  property	  to	  have	  lunch	  and	  return	  for	  study	  hall	  after	  

the	  80-‐minute	  lunch/transition	  period.	  **There	  is	  no	  in	  and	  out	  during	  
this	  80-‐minute	  period.	  

Cafeteria	  services	  and	  access	  to	  microwaves	  have	  been	  suspended	  at	  this	  
time.	  



Study	  Hall	   To	  ensure	  proper	  physical	  distancing,	  students	  who	  stay	  in	  study	  hall	  for	  the	  
afternoon	  remote	  learning	  will	  sit	  in	  the	  same	  assigned	  seat	  daily	  in	  a	  study	  
hall	  location	  associated	  with	  the	  colours	  of	  their	  entry/exit	  locations	  and	  their	  
block	  1	  learning	  location.	  They	  will	  be	  assigned	  to	  one	  location	  and	  seat	  within	  
the	  school	  for	  the	  duration	  of	  the	  afternoon—students	  must	  sign	  in	  and	  there	  
are	  no	  in/out	  privileges	  except	  to	  sign	  out	  for	  the	  bathroom.	  	  Students	  must	  
bring	  ear	  phones	  as	  there	  will	  be	  other	  students	  around	  them	  also	  learning	  
remotely.	  Please	  note,	  while	  study	  hall	  is	  supervised,	  there	  is	  not	  teacher	  
instruction	  except	  that	  given	  by	  the	  remote	  class	  room	  teacher.	  If	  a	  student	  
will	  not	  be	  staying	  for	  study	  hall,	  they	  need	  to	  have	  their	  parents/guardians	  
indicate	  this	  via	  the	  Parent	  Portal.	  

Washroom	  Use	  
	  

Students	  will	  use	  washrooms	  closest	  to	  their	  assigned	  classroom	  location—
Block	  one	  teachers	  will	  review	  this	  on	  a	  map	  with	  students—students	  will	  sign	  
in	  and	  out	  for	  washroom	  breaks	  for	  contact	  tracing	  purposes.	  Exceptions	  may	  
be	  made	  by	  school	  staff,	  but	  this	  must	  be	  noted.	  

Access	  to	  Student	  
Services	  
	  

To	  make	  a	  virtual	  Guidance	  appointment:	  
Last	  Names	  from	  A-‐F	  email	  Ms	  Grilli	  egrilli@hwdsb.on.ca	  
Last	  Names	  from	  G-‐M	  email	  Ms	  Lea	  clea@hwdsb.on.ca	  
Last	  Names	  from	  N-‐Z	  email	  Mr	  Sloan	  ssloan@hwdsb.on.ca	  
	  

Clubs/Extracurricular	  
Activities/Athletics	  
	  

All	  clubs,	  extracurricular	  activities	  (unless	  held	  virtually)	  and	  athletics	  are	  
suspended	  for	  the	  month	  until	  further	  notice.	  

Student	  Absences	   Students	  and	  parents	  will	  have	  significantly	  limited	  access	  to	  the	  main	  office;	  
therefore,	  all	  parents	  are	  expected	  to	  report	  absences	  and	  early	  dismissals	  
through	  School	  Messenger	  or	  through	  a	  direct	  phone	  call	  to	  the	  school.	  Notes	  
will	  not	  be	  accepted	  in	  the	  office.	  Where	  possible,	  please	  schedule	  
appointments	  outside	  of	  the	  regular	  school	  day.	  There	  is	  a	  link	  to	  School	  
Messenger	  in	  the	  Parent	  Portal.	  If	  you	  are	  having	  problems	  with	  these,	  please	  
call	  the	  school	  for	  help.	  
If	  a	  student	  needs	  to	  be	  dismissed	  early,	  the	  pick	  up	  time	  must	  be	  entered	  in	  
School	  Messenger.	  In	  case	  of	  emergencies,	  the	  parent	  must	  call	  the	  office	  
directly	  with	  this	  information.	  Parents	  arriving	  at	  school	  to	  pick	  up	  their	  
student	  	  will	  wait	  outside	  and	  call	  the	  office	  to	  confirm	  their	  pick	  up.	  

Student	  Lates	   Students	  who	  arrive	  late	  to	  school	  are	  to	  report	  directly	  to	  class.	  Parents	  must	  
excuse	  lates	  through	  School	  Messenger.	  

	  


