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BELL/PERIOD SCHEDULE

7:55 am - Warning bell (head to class)

September 2025

Everyone is expected to remain quiet and still during the National Anthem

REGULAR BELL SCHEDULE: Orchard Park will be following a Day 1/Day 2 schedule for the 2025/2026

school year. Periods 1 and 2 ONLY will flip. Day 1: Odd Calendar Days, Day 2: Even Calendar days. The
First day of school is Sept. 2, 2025 - Day 1

Dayl / Day2 LUNCH 1 Day 1 / Day2 LUNCH 2
PERIOD 1 PERIOD 2 8:00-9:15 PERIOD 1 PERIOD 2 8:00-9:15
Transition Transition 9:15-9:25 Transition Transition 9:15-9:25
PERIOD 2 PERIOD 1 9:25-10:40 PERIOD 2 PERIOD 1 9:25-10:40

Lunch Lunch 10:40-11:30 Transition Transition 10:40 - 10:48
PERIOD 4 PERIOD 4 11:30-12:45 PERIOD 3 PERIOD 3 10:48 — 12:03
Transition Transition 12:45-12:53 Lunch Lunch 12:03 -12:53
PERIOD 5 PERIOD 5 12:53 —2:08 PERIOD 5 PERIOD 5 12:53 — 2:08

HWDSB
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Calendar Key

F = First Day of School

H = Statutory Holiday

B = Designated Holiday

P — Professional Activity Day
E = Final Bvaluation Day

HWDSE's Schood Year Calendar
can be found online at
hwdsh.on. cafabout/school-w
calendar/.
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The first day of school is

T day, & nber 2, 2025,

BE YOU. BE EXCELLENT.



September 2025
ORCHARD PARK SECONDARY SCHOOL OFFICE STAFF & STUDENT SERVICES

Administration
Principal: K. Armstrong
Vice-Principals: K. Brodersen, M. Grover

Main Office Staff Student Services Staff
Attendance: N. Linder Guidance Counsellors: S. Ferney / A. Lewis/ A. Morreale
Accounts: A. Fogg Student Success: B Warrick
Office Administrator: J Leuzzi SS Office Administrator: J. Harris-Matheson/C. Bettiol

School Contact Info:
200 DeWitt Road, Stoney Creek, Ontario
Tel: 905-662-3838
Email: orchardpark@hwdsb.on.ca

ACADEMIC POLICIES AND PROCEDURES

ASSESSMENT, EVALUATION AND REPORTING IN HWDSB

Assessment and evaluation are ongoing processes. At Orchard Park we focus on three areas for
assessment: products, conversations, and observations. When dealing with products, we recognize
that keeping up with work is vital for success, as descriptive feedback will instruct future learning.

Attendance and Evidence of Learning

Students need to be aware that their grade in a course is the result of teachers' collection of evidence of
their learning, which comes not only from the work they submit, but also from the conversations they
have with the teacher and their peers, and from the teachers' observations of their work in the
classroom. For this reason, regular attendance is important, and students who are frequently absent
will likely see this reflected in their final grade.

Assignment Submission

All assignments must be submitted by their due date as set by the classroom teacher, and all tests
completed on the assigned test day. If an assignment is not submitted on time or a test is missed, a
mark penalty may be applied as outlined in Policy Directive 7.1 Missing Evidence of Learning (Appendix
2), not to exceed 10%. Parents/guardians will then be contacted by the teacher and/or administration
to negotiate a revised due date or test date, in consultation with the student and/or administration.
Contact home will consist of a person-to-person conversation, email exchange, or letter home. A
voicemail message will not suffice. Students who do not meet the revised due date or who do not make
up a missed test will receive a mark of 0 (zero). In the event that sufficient contact is not made between
the school and caregivers, student work will be accepted for evaluation, and students may negotiate a
new test date up until the end of the semester. In all cases, mitigating circumstances will be considered.
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Guiding Principles

To ensure that assessment, evaluation and reporting are valid and reliable, teachers use practices and
procedures that are:

fair transparent and equitable for all students;

support all students through universal design for learning, differentiated instruction and tiered
interventions. Teachers adjust the learning environment, instruction, assessment and evaluation
to meet each student’s existing and emerging needs, including those with special education
needs, those who are learning the language of instruction and those who are First Nation, Métis,
or Inuit;

carefully planned to relate to the curriculum expectations and learning goals, and as much as
possible, to the interests, learning styles and preferences, needs, and experiences of all students;
communicated clearly to students and parents/guardians at the beginning of the school year or
course and at other appropriate points throughout the school year or course;

are ongoing, varied in nature, and administered over a period of time to provide multiple
opportunities for students to demonstrate the full range of their learning;

provide ongoing descriptive feedback that is clear, specific to success criteria, meaningful, and
continuous to support improved learning and achievement;

develop students’ self-assessment skills to enable them to assess their own learning, set specific
goals, and plan next steps for their learning.

Aligning Classroom Practice with Growing Success
HWDSB has an expectation that all staff will follow the Assessment and Evaluation policies outlined
in the Ministry Growing Success Document and the HWDSB AER Policy.

Specifically:

Instruction, assessments, evaluations adhere to the Ontario Curriculum and the Achievement
Chart

Assessment and Evaluation practices are valid and reliable and clearly tied to the overall
expectations of the course.

Grade determination with respect to assessment and evaluation is based on curriculum
overall expectations, linked to related curriculum specific expectations, with special
consideration given to most consistent and most recent evidence

The Achievement Chart assists teachers to make judgments about student work that are
based on clear performance standards and on a body of evidence collected over time
Student work/evidence of learning is triangulated with collections of conversations,
observations and products to determine a grade

Reporting is as per Growing Success and Board practices

Tools such as Power Teacher Pro may be used to organize evidence collected to help
determine a grade - tools such as Power Teacher Pro assist teachers to use professional
judgment; a grade is determined, and is not represented simply by calculation of an
average.

Further:

Assessments directly connected to curriculum strands are recorded and organized by Overall
Expectations (OE’s) ensuring that current curriculum is being taught and assessed/evaluated.
Accurately assessing students according to OE's allows teachers to communicate to students
and parents what next steps are needed to improve outcomes.

5
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* Credit Recovery Profiles are much easier to complete and will be accurate because learning

and achievement are recorded and reported by OE's. Student success will increase when
students and teachers can narrow their focus on the OEs to be recovered. Tools such as Power
Teacher Pro allow teachers to quantify and qualify their professional judgment and values all
evidence of learning. Students come to understand that everything they do, say and create is
potentially evidence of learning.

* This evidence of learning can be collected in a variety of ways however the Power School tool
is required in secondary for entry of marks to generate a report card for each student.

“For Grades 1 to 12, all curriculum expectations must be accounted for in instruction and
assessment, but evaluation focuses on students’ achievement of the overall expectations. A
student’s achievement of the overall expectations is evaluated on the basis of ... achievement of
related specific expectations...” Growing Success p. 38

“The report card grade represents a student’s achievement of overall curriculum expectations, as
demonstrated to that point in time. Determining a report card grade will involve teachers’
professional judgement and interpretation of evidence and should reflect the student’s most
consistent level of achievement, with special consideration given to more recent evidence.”
Growing Success p. 39

“The teacher gathers and records evidence of student achievement of the overall expectations at
or near the end of a period of learning, determines the most consistent level of student
performances in demonstrations of achievement of the overall expectations, with special emphasis
on more recent evidence." Section 1.2 of the HWDSB “Determining Report Card Grades Directive
- Policy 7.1”

"Professional judgement: Judgement that is informed by professional knowledge of curriculum
expectations, context, evidence of learning, methods of instruction and assessment, and the criteria
and standards that indicate success in student learning. In professional practice, judgement involves
a purposeful and systematic thinking process that evolves in terms of accuracy and insight with
ongoing reflection and self-correction." Growing Success p. 152

Knowing Our Students

* Knowing our students is essential for teachers to, “on a daily and hourly basis, make professional
judgments that ensure effective implementation of assessment principles.”

* Knowing our students allows teachers to make “decisions with respect to individual students and
groups of students that have profound implications for them.”

* Knowing our students helps teachers understand that “how students feel about themselves as
learners and whether they enjoy learning and strive for excellence are closely related to their
teachers’ professional skills.”

* Knowing our students empowers teachers “both in differentiating instruction and assessment
and in helping students understand how they can improve.”

* Knowing our students is essential for teachers to “create environments in which students feel
valued and confident and have the courage to take risks and make mistakes.”

All quotations from Growing Success, page 8
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CO-CURRICULAR ACTIVITIES

Education encompasses both in-class instruction and co-curricular activities. Orchard Park encourages
ALL students to participate in sports and activities advancing their physical and personal growth and
development. In representing Orchard Park, ALL participants subscribe to the highest standard of
sportsmanship and personal conduct.

Clubs/Teams/Sports
Orchard Park provides an extensive co-curricular program with activities of interest to meet the diverse
needs of the students. Last year, some of the clubs included:

e Dance Team e Junior Band e Puzzles Club

e Waterloo Canadian Math e Percussion Ensemble e Eco Club “Cllimate Crew”
Contest e Stage Band e SSHOPSS

e Team 2056 Robotics e OP Oracle e Mandala Colouring Club

e Ward 10 Youth Council e Student Newspaper e Positive Space Club

e Student Council e Reach for the Top e Improv Club

e DECA Club e Forest of Reading Book e Literacy Challenge

e Athletic Council Club e Chess Club

e Video Game / Anime e OnTrack (aka Homework e ArtClub

e Senior Band Club) e Knitting and Crochet Club

Eligibility

e All students participating in athletics or any co-curricular activity must be a student in good
standing.

e Astudent must have an “acceptable” attendance record and be punctual for all classes.

e A student may be asked to withdraw from a team or club if the above requirements are not
met.

e Students transferring to Orchard Park from another school are ineligible to play sports until
approved through the OFSAA transfer appeal process.

CODE OF CONDUCT

Reducing Distractions in Schools and Classrooms

Before the first day of school, we are sharing updates to the HWDSB Code of Conduct that reflect recent
changes to the Ministry of Education’s Provincial Code of Conduct (PPM-128). These steps, which take
effect September 1, 2024, help to ensure students and staff are well supported in the classroom and
focused on learning and well-being.

Minimizing distractions helps foster positive climates in all HWDSB schools and learning spaces. The
actions that we take together as staff, students, families and community members are about upholding
human rights, supporting the achievement of every student, and co-creating classroom conditions
centred on learning outcomes, safety and wellness.


https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.hwdsb.on.ca%2Fcode-of-conduct%2F&data=05%7C02%7Cmgrover%40hwdsb.on.ca%7Ce3b4a4fa23364add0c6608dcc8503dc3%7C7afeaf6ab1be4c83a974c43a8b215634%7C0%7C0%7C638605494378265510%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=t9972bRS3ackIj9QJa87n%2FsfjzQL8gxGJGH%2Fv4YyZ%2BM%3D&reserved=0
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.ontario.ca%2Fpage%2Fschool-rules-provincial-code-conduct&data=05%7C02%7Cmgrover%40hwdsb.on.ca%7Ce3b4a4fa23364add0c6608dcc8503dc3%7C7afeaf6ab1be4c83a974c43a8b215634%7C0%7C0%7C638605494378283590%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=MKPMN%2Bw9hdHjSTIgHf4aQuJ3PjtIMuQ%2BycglCMm7ku8%3D&reserved=0

The introduction of PPM 128 has provided the
HWDSB an opportunity to support schools with
clarity as we work to create effective conditions
for learning for both staff and students. Three
procedures have been developed to provide
schools with direction in these three areas:

* Smoke and Vape Free School

Procedure
* Personal Mobile Device (PMD)

Procedure
e Confiscation and Return of Personal

Device Procedure

The Orchard Park Code of Conduct establishes
standards of behaviour that are consistent with
the Hamilton Wentworth District School Board

September 2025

Hamilton-Wentworth

District School Board
Code of Conduct

Members of the school community will:

« Treat each other with kindness and respect
« Support learning and keep distractions out of class
+ Help others when they are in need

Members of the school community will not:

« Bully, cyberbully, or encourage athers to do so

« Harm others, including harm with the motivation of hate or
discrimination

+ Use a personal mobile device during class unless permitted by
an educator

« Use, share or sell vape, cannabis, nicotine and/or tobacco

products on school property

and the Provincial code of conduct and applies to
all members of the school community. HWDSB
board policy 6.3 — Code of Conduct - can be found
at http://www.hwdsb.on.ca/board/policies/

Speak with a staff member if you or someone else needs help.

Visit hwdsb.info/school-rules to learn about the HWDSB Code of Conduct
and Provincial Code of Conduct.

HWDSB

hwdsb.info/school-rules

Ontario %

A summary of this policy is available at
http://www.hwdsb.on.ca/strathcona/files/2012/11/ConductPamphletl.pdf

PROGRESSIVE DISCIPLINE

Orchard Park administration and staff may work in several ways to try and change a student’s
misbehaviour while the student continues to go to school. The progressive discipline policy outlines
steps that school staff will undertake when the behaviour of a student is harmful to the student or
harmful to others in the school.

HWDSB board policy 6.4 - Student Behaviour and Discipline can be found at
http://www.hwdsb.on.ca/board/policies/

A summary of this policy is available at
http://www.hwdsb.on.ca/wp-content/uploads/2012/07/Progressive-Discipline-Pamplet.pdf

BULLYING

Bullying is typically a form of repeated, persistent, and aggressive behaviour directed at an individual or
individuals that is intended to cause, (or should be known to cause), fear and distress and/or harm to
another person’s body, feelings, self esteem, or reputation. Bullying occurs in a context where there is
a real or perceived power imbalance. Orchard Park staff follows HWDSB board policy 6.2 — Bullying
Prevention and Intervention, when incidents of bullying occur.

8
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https://hwdsbonca.sharepoint.com/sites/safeschools/Shared%20Documents/Forms/AllItems.aspx?id=%2fsites%2fsafeschools%2fShared+Documents%2fPolicies+and+Procedures%2fDRAFT+CONFISCATION+AND+RETURN+OF+PERSONAL+ITEMS+PROCEDURE+AUG+28.pdf&parent=%2fsites%2fsafeschools%2fShared+Documents%2fPolicies+and+Procedures&xsdata=MDV8MDJ8a2h1c3NleUBod2RzYi5vbi5jYXwyOTkyMzA3NTkyNjI0MWM1OGYwMjA4ZGNjODU4ZjY5MHw3YWZlYWY2YWIxYmU0YzgzYTk3NGM0M2E4YjIxNTYzNHwwfDB8NjM4NjA1NTMxNjEzNTA1NTQ2fFVua25vd258VFdGcGJHWnNiM2Q4ZXlKV0lqb2lNQzR3TGpBd01EQWlMQ0pRSWpvaVYybHVNeklpTENKQlRpSTZJazFoYVd3aUxDSlhWQ0k2TW4wPXwwfHx8&sdata=Q2VVcFN0alRuTUdsVXNRcUhWUTRWU1JPWjkyZHJHN0tvUUxDbGNpaklUST0%3d
https://hwdsbonca.sharepoint.com/sites/safeschools/Shared%20Documents/Forms/AllItems.aspx?id=%2fsites%2fsafeschools%2fShared+Documents%2fPolicies+and+Procedures%2fDRAFT+CONFISCATION+AND+RETURN+OF+PERSONAL+ITEMS+PROCEDURE+AUG+28.pdf&parent=%2fsites%2fsafeschools%2fShared+Documents%2fPolicies+and+Procedures&xsdata=MDV8MDJ8a2h1c3NleUBod2RzYi5vbi5jYXwyOTkyMzA3NTkyNjI0MWM1OGYwMjA4ZGNjODU4ZjY5MHw3YWZlYWY2YWIxYmU0YzgzYTk3NGM0M2E4YjIxNTYzNHwwfDB8NjM4NjA1NTMxNjEzNTA1NTQ2fFVua25vd258VFdGcGJHWnNiM2Q4ZXlKV0lqb2lNQzR3TGpBd01EQWlMQ0pRSWpvaVYybHVNeklpTENKQlRpSTZJazFoYVd3aUxDSlhWQ0k2TW4wPXwwfHx8&sdata=Q2VVcFN0alRuTUdsVXNRcUhWUTRWU1JPWjkyZHJHN0tvUUxDbGNpaklUST0%3d
http://www.hwdsb.on.ca/board/policies/
http://www.hwdsb.on.ca/strathcona/files/2012/11/ConductPamphlet1.pdf
http://www.hwdsb.on.ca/board/policies/
http://www.hwdsb.on.ca/wp-content/uploads/2012/07/Progressive-Discipline-Pamplet.pdf
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This policy can be found at http://www.hwdsb.on.ca/board/policies/

A summary of this policy is available at
http://www.hwdsb.on.ca/wp-content/uploads/2012/07/Safe-Caring-Pamphlet-What-is-Bullying.pdf

SUSPENSION AND EXPULSION OF STUDENTS

Every student deserves to feel and be safe in school, on the school grounds, on the school bus and at
school events and activities. At Orchard Park we know safety is essential to good learning. If a student
misbehaves, the Principal decides on what steps to take to help the student improve behaviour. These
steps may include suspension or expulsion. The HWDSB board policy 6.4 - Student Behaviour and
Discipline outlines the process that is followed when a student is suspended and can be found at
http://www.hwdsb.on.ca/board/policies/

A summary of the school and board’s suspension and expulsion process along with information about
the Gateway program for students on long-term suspension or expulsion can be found at:

https://www.hwdsb.on.ca/wp-content/uploads/2012/07/Safe-Schools-Suspension.pdf

https://www.hwdsb.on.ca/wp-content/uploads/2012/07/Expulsion-Pamphlet.pdf

https://www.hwdsb.on.ca/wp-content/uploads/2012/07/Expulsion-Gateway-Program.pdf

CULTURE CODE:

At OP, in our classrooms, hallways and common areas:

e Students, teachers and staff seek to know and help each other

e We are an inclusive community where we make positive interactions happen

e My behaviour and interactions are kind and respectful, so everyone around me feels safe and
can learn

The Culture Code was co-developed by HWDSB students The statements are a culmination of their
vision of an ideal school.

ACCESS TO SCHOOL PREMISES

Students and staff are permitted access any day or time during regularly scheduled school hours. All
others should report to the office upon arrival.

Prohibition from Access

e anyone whose presence, in the Principal’s judgement, is detrimental to the safety or well being
of a person on the premises;
e person who fails to report presence in a specified manner
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The Principal may direct a person to leave the school premises if he believes that the person is prohibited

by regulation or under a Board policy from being there.
Visitors to Orchard Park Secondary School

Students are NOT to invite non-Orchard Park students to visit them on school property during the school
day. Any visitor to the school must be pre-arranged through the office. All visitors to Orchard Park
should immediately report to the MAIN OFFICE upon entering the building.

DRESS CODE

STYLE YOUR CREATIVITY!

All HWDSB students follow the same HWDSB STUDENT DRESS GUIDELINES

dress guidelines . Developed with input

. Headwear Tops Bottoms
from students across Hamilton, as well as
HF H Can Wear: Can Show: Can Show:
staff and families, they are rooted in  Haictaie R . Fi
H - Durags - Bellies - Legs
fairness and respect for all cultures and s - Chest 2
identities. These guidelines were + Head scarves * Necklines * Thighs
i X « Religious/creed- « Shoulders « Waistband
developed with a strong focus supporting based headwear + Straps
students in their dress as it relates to Examples Include: Examples Include: Examples Include:
. Burqgas, ballcaps, fezzes, Crop tops, midriff- Dresses, fitted pants,
human rlghts' safety, mental health, We”‘ hijabs, hoodies, keffiyehs, bearing shirts, strap tops, jeans (including ripped),
H H H H kippahs/yarmulkes, t-shirts, tube tops, vests, | leggings, pants, shorts,
bemg' compassion, dlgnlty and nigabs, tuques, turbans. etc. skirts, sweatpants, etc.

belonging. By supporting personal
. . . Cannot Show:
expression and Self'|dent|ty, schools can Fully covered face (Religious/creed-based headwear excluded), underwear as
. t , butts, groin, nipples.
become safer and more welcoming LTSRS QoS

environments for every student. o omote

« Drugs/alcohol « lllegal activity « Profanity
« Hate/Discrimination = Pornography - Violence

. Note: Additi I health d safet ti ly.
An overview of the school and board’s R~ s

dress expectations can be found at e AN . 3
Student Dress Guidelines | Hamilton- Dress Guidelines visit:

- - hwdsb.info/student-dress
Wentworth District School Board

(hwdsb.on.ca)
<https://www.hwdsb.on.ca/student-

dress-guidelines/> Hm
BE YOU. ?

RESPECT FOR SCHOOL PROPERTY

As responsible citizens, students must show proper care and respect for the school property, and the
property of other members of the Orchard Park community including fellow students and staff members.
As stated in the Hamilton Police / School Board Protocol, 2016, the school has a right to search school
property (e.g. school electronic devices, lockers and desks). Desks and school lockers are school property
as are electronic devices provided by the school for student use. Electronic devices, desks and lockers
are assigned to students for their use but remain school property and, accordingly, there is no
entitlement to privacy therein. As such, where deemed necessary by the school administration when
acting as an agent of the School Board, a search of such property may be conducted. Where an offence
is reported to a Principal, the Principal has the duty to carry out an investigation to establish the nature
and extent of the alleged offence. This may include a search of the electronic device, locker or desk. If it
becomes apparent that a criminal offence has been committed, the Police shall be notified to continue
the investigation.
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Washrooms - The use of the washroom is for the specific access to and use of the facilities. Once done,
it is expected that students will depart. If students are found loitering in washrooms their will be
disciplinary interventions.

Vandalism - committing an act of vandalism, including graffiti, that causes damage to school property
at the student's school or on school premises can lead to suspension. If the vandalism includes acts of
motivated by bias or hate, this will result in suspension.

iPads, textbooks and other school material are the responsibility of the student

Student Lockers - Students are assigned individual lockers. Lockers, and lock combinations are not to
be switched or shared for any reason. Students must register their locker number, and combination
lock with the school office; failure to do so by the end of September could result in a loss of locker
privileges and will result in the lock being removed and the contents brought to the lost and found in
the Main Office. Lockers are the property of the school but are the responsibility of the registered
student. Valuables (phones, computers, cash, jewellery, etc.) are not to be left in lockers. Lockers
must be kept clean and free of objectionable materials, objects, pictures, etc. Students wishing to
relinquish responsibility of an assigned locker MUST NOTIFY the office.

School Environment, including classrooms, the cafeteria, hallways, stairwells, and external properties
of the school - The physical environment of the school directly reflects the Orchard Park community and
special attention should be made to keep these areas free from litter. Students are expected to place
garbage in the proper containers that are located throughout the school.

Garbage — Students should exhibit pride for our school and our environment by placing all garbage in
the containers provided both inside and outside school.

Note: Only the cafeteria, main foyer, main courtyard and hallways adjacent to the cafeteria are
accessible during lunches. This ensures that classes in session have a quiet and controlled learning
environment.

Student Parking - Students are limited to parking on the NORTH side of the school near the football
field. Under no circumstances, should students park in front of the school or in the Tech parking area.

National Anthem - All movement and talking must stop during the National Anthem.

Food and Drink - No food or drink may be consumed in classes. Exceptions are permitted for special
events and in Family Studies classes.

Skateboards, Bikes and Roller Blades - Skateboards, roller blades or bikes are not to be used in the
school.

No Smoking/Vaping Policy - No one will smoke or use a vaporizer device anywhere on school property.
At all times, students will adhere to the Smoke-Free Ontario Act — Bill 199 bans smoking and the use of
vaporizers on school property anywhere, by anyone, at any time. By-law officers may ticket students
smoking on school property.
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HWDSB PERSONAL ELECTRONIC DEVICE POLICY

AND POLICY DIRECTIVE (PEDs Policy)

Personal Electronic Devices - The Teaching and Learning Everywhere document outlines Orchard Park’s
and HWDSB'’s current strategic directions with reference to using computers and electronic devices to
create a personalized, collaborative inquiry-based learning environment for each student. We believe
these learning conditions support student achievement and well-being and prepare our students to
participate effectively in our physical and digital world. Students are responsible for the security of their
devices. The school is not responsible for lost or stolen personal electronics.

The Teaching and Learning Everywhere document can be found at:

https://www.hwdsb.on.ca/wp-content/uploads/2012/05/tle.pdf

ATTENDANCE POLICY

Students are expected to attend all classes indicated on their timetable, all assemblies and all special
functions organized for the students during the school day.

In order to achieve academic success, attendance and punctuality are essential. The Ministry of
Education’s Policy on attendance states that:

Where attendance has been identified as an essential component of a course and where a student, with
his/her parents, have been appropriately counselled and provided with support and direction to
promote regular attendance in the course, and where the student is still unwilling to attend regularly,
such a student will normally fail to achieve credit for the course.

SafeArrival

SafeArrival is the student absence reporting system used throughout the HWDSB. With SafeArrival,
parents can notify the school in advance about an upcoming absence, or rapidly respond to excuse an
absence after the fact. In one simple communication, parents can send attendance alerts to OP and
provide a reason for each absence. It is important to have all absences explained and all students
accounted for each day. With SafeArrival, families report a student’s absence or partial day absences due
to appointments, in one of three ways.

1. With the SafeArrival website, www.go.schoolmessenger.ca. The first time you use the website,
select Sign Up to create your account. Select Attendance then Report an Absence.

2. Using your mobile device, download and install the SchoolMessenger app from the Apple App Store
or Google Play Store (or from links at www.go.schoolmessenger.ca). The first time you use the app,
select Sign Up to create your account. Select Attendance, then Report an absence.

3. Call the toll-free number 844-506-4350 to report an absence using the automated phone system.

These options are available 24 hours a day, seven days a week. You can report a future absence any time
or explain a prior absence.
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In addition, OP uses the SchoolMessenger automated notification system to contact parents whose
student is absent when the absence was not reported in advance. The automated notification system will
attempt to contact parents multiple times until parents confirm and explain the absence. If this system
cannot reach the designated contacts, office staff will follow up.

If you report your student’s absence in advance using either the SafeArrival toll-free number, the website
or the mobile app, you will NOT receive these notifications.

Unavoidable Absences - Parents or guardians (or students 18 years of age or older with a signed
permission form on record at the main office) are to use the above three options to report an absence
each day the student is absent. Absences should be made PRIOR to 8:00 am.

After an absence a student may not be admitted to that class without an explanation. Use the app, website
or toll-free number to explain your student’s absence as soon as you receive a notification. Unexplained
absences will result in progressive discipline.

Students who are absent are responsible for any work, including tests and assignments, and must make
arrangements with their teachers to catch up.

Unexplained Absences/Truancy

Teacher/Student conference
Teacher/Parent conference
Detentions

Vice-Principal/Student conference
Vice-Principal/Parent conference
Suspensions

Progressive Discipline Steps:

ouswWwNE

Signing Out — Parents must use one of the three reporting systems if their student needs to leave school
for an appointment or another partial day excusal. It is important that this take place in advance of the
excusal time.

The student will then inform the teacher that you have reported the dismissal and/or arrival time (return
to school) using the app, website or toll-free number.

Dismissal from Class - Dismissal from class is a serious problem and indicates that one’s behaviour has
had a negative effect on classroom instruction. STUDENTS DISMISSED FROM CLASS FOR ANY REASON
ARE TO GO DIRECTLY TO THE MAIN OFFICE AND REMAIN THERE UNTIL SEEN BY A VICE-PRINCIPAL.
Teachers are to contact the office when dismissing a student from class. Students will be refused
admittance to that class until the problem is investigated and a commitment is made on their part to
rectify the problem. This regulation also applies to other disciplinary situations that occur within the
school.

Automated Truant Calls/Unexplained Absences

SafeArrival automatically notifies parents of unexplained student absences by telephone, email,
text and mobile push notifications. An automated system will be used from 5:00 pm to 10:00 pm
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every evening to contact the homes of students who have been absent for unexplained reasons.
Parents can explain an absence at this time and this will update the Student Information System for
your student.

With any computer system, the chances of error, though low, are still possible. Orchard Park will make
every effort through its computer attendance system and automated truant calls to correct any errors
that are detected so that each student’s attendance record will be as accurate as possible.

Attendance for Students of Legal Age - Students who reach the age of 18 are considered adults. They
may write their own notes. Information can only be shared between adult students and parents with
the adult student’s permission. Notes signed by students do not absolve them from consequences. At
the discretion of the administration, notes signed by students of legal age may be deemed
“inappropriate.” Students who turn 18 during the school year should inform the Office. The student can
give permission (or decline) for the office/teachers to speak to the parents/guardians on their behalf
(this includes matters of attendance, marks etc.....).

Lates to Class - As a sign of respect for others in the school, every student is expected to arrive on time
for each class. Students who come late to class will be dealt with by the classroom teacher. Persistent
lateness will be dealt with through progressive discipline.

Signing In Late for School — Morning classes begin at 8:00 am. Students arriving after 8:00 am will be
marked late by the teacher. Please remember to use one of the three attendance reporting systems to
report a late arrival.

Signing Out Due to an Unexpected lliness while in School - Students who are ill must report to the main
office to sign out. The washrooms are not intended for use as health rooms. A phone call home will be
made to ensure the ill student can be picked up. FAILURE TO SIGN OUT WILL BE TREATED AS A
TRUANCY.

Truancy - A student is excused from attendance at school only if the student is unable to attend school

by reason of sickness or other unavoidable causes.

Students with unexplained absences will be considered truant. Truancy will result in disciplinary action.
A student is truant if the student:

a) does not report a sign in or out

b) returns to school without reporting a signing in

c) is absent from school without reporting prior permission of a parent/guardian

d) becomes ill and stays in any room of the school instead of reporting to the
attendance secretary

e) does not attend a scheduled class, school function, and/or assembly

f) receives permission from a teacher to go to a certain place and does not report there
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COMMUNITY RESOURCES

Public Health & Community Services Department

ONtario Works/INCOME SUPPOIT .....ccvieeiieitiecteeiee ettt eteeeveeteesaaesreesaeebeessaeeraesnneens 1.877.869.8452
SexUal HEAIth INFO LINE ..eiiiiiiie ettt et e e e s e e s s nreaeeeene 905.528.5894
Child & AdOIESCENT SEIVICES....ciiiiiiiiiiieiiiee ettt e e s e e s s sbae e e e s bbeeesssseaeeeenns 905.570.8888
ComMMUNITY HEAITN BUS ..eeiiiiiiiei ettt sttt e st e e s satae e e e s baa e e s snaraaeeeenn 289.260.4948

Crisis Line

AsSSAUITE WOMEN'S HOTIINE...coeeiiiiiiiiiiiiieeeeeeeeeeeeeeeeeeeeteeeeeeeee et eeveeeeeeeeeaesesesessseseseeeees 1.866.863.0511
Kids Help Phone (for children & tEENS) ....cccueeeeiieiiiieecee e 1.800.668.6868
SeXUAI ASSAUIT CENTIE....ccciiiiiiieeeeeee e 905.525.4162
Suicide Prevention CriSisS LINE .......ccvvviiiiiiiieececeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e e e 905.522.1477
(6107 1) ISP PPPPRTURRN 905.972.8338

Counselling Services

Children’s Aid SOCIELY ....ueeiieiiieeeeiieee et e et e e e et e e e e s ar e e e eearaee e s esasaeeeeaasaeeeseseaeeeanns 905.522.1121
Family Services of Hamilton-Wentworth........cccc.oeeeeiiiir e 905.523.5640
AIErnatives fOr YOUTN .....ciii et e st e e s saaeee e 905.527.4469
(6(0 11V 7AYo I o -1 o111 o IR 905.570.8888

Immigration
TaaT gl f=d = dTo] o I 1 o o LU LT =T 905.572.2787

Shelters, Crisis Lines

INASMUCH HOUSE CriSIS .uuvvvuvvrrrrrrururrsruususssrsssrsrsssrsssrssssssersrsssssrsssssssssssssrsrsrsrs.. 905.529.8600 905.529.8149
INTEIVAl HOUSE CriSiS .uvvvvvvvvrurirrrriiiersrsississssssrsrsssrsrsrsrsssssrsrsrsssrsssssrsssrsnsrsras... 905.387.8881 905.387.9959
MaArtha HOUSE CriSiS...uuueieiieiieiiiiirreeeieeeeeieiiinrreeeeeeeesesittnreeeeeeeeeseennrseseesaeseenanns 905.523.6277 905.523.8895
Notre Dame YOULh HOSEEL.........uuvriiiieiiiiieeee ettt e e e e e aann e 905.308.8090

Other Services
Centre for Addiction and Mental HEAITh ........eueeeeiiiiiiiiiieee et e e 905.525.1250

Legal Services
(Y= 1 N Lo H SO UO S STRRUSUTRROR 905.528.0134

Community Information in and Around Hamilton
Hamilton-Wentworth Community INFO .......uvveeeiiiiieie e 905.528.0104

English as a Second Language Resources

Resources for members of our E.S.L. community may be found at:
http://atwork.settlement.org/sys/atwork

“The Newcomers” Guides to Education in Ontario is a series of handouts in 18 languages on key school
topics. The guides provide information and suggestions to help parents support their son and daughter
in school.
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MENTAL HEALTH

Orchard Park and the Hamilton-Wentworth District School Board (HWDSB) is committed to creating and
supporting healthy schools and workplaces. We aim to create healthy living, learning and working
conditions in schools and workplaces through a broad approach that includes healthy environments,
activities, programs, policies and practices. HWDSB’s mental health supports can be found at We Help.

We telp.

Where to Get Help in Hamilton

* Contact Hamilton — access to children and youth mental health services - 905-570-8888
* If in crisis, call the youth COAST (Crisis Outreach and Support Team) program - 905-972-8338

WHAT DO YOU NEED TO GRADUATE?

If you started Grade 9 in 2023 or in prior years, you must earn:
e 18 compulsory credits
e 12 optional credits
o the literacy requirement
e atleast 2 online learning credits

If you started Grade 9 in 2024 or in later years you must earn:
e 17 compulsory credits
e 13 optional credits
¢ the literacy requirement
o atleast 2 online learning credits

Everyone needs 40 hours of community involvement activities (volunteering) to get their high
school diploma.

ONTARIO SCHOOL SECONDARY CERTIFICATE — 14 credits
(for students who leave secondary school without achieving diploma requirements)

7 Compulsory Credits -  * 2 English
* 1 Canadian Geography or History
* 1 Mathematics
* 1 Science
* 1 Health and Physical Education
* 1 Arts or Technological Education

Plus 7 Optional Credits
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CERTIFICATE OF ACCOMPLISHMENT

Student does not meet OSSD or OSSC requirements
e Recognizes achievement of student

Accompanied by Ontario Student Transcript

May be issued only once

Deadline for students to submit completed applications for:
- OUAC (Ontario Universities), January 15, 2026
- OCAS (Ontario Colleges), February 1, 2026

Orchard Park strongly recommends that all applications be submitted by mid December.

University and College Presentations are scheduled by Student Services in the Fall. Students should
listen to morning announcements or check the HUB for more information.

Community Service Program - All students at Orchard Park must complete 40 hours of community
service as mandated by the Ministry of Education. Students must complete their “Community
Involvement” forms and submit them to Student Services to demonstrate completion of this graduation
requirement. This service can be started/completed in the summer before a student enters grade 9.

Student Transcript (OST) - The Student Transcript is part of the Ontario Student Record which is kept in
the Guidance Office.

The OST will include:

o full disclosure for grade 11 and 12. The full disclosure date for all courses is 5
school days after mid semester point.

e highest achievement in successfully completed grade 9 & 10 courses;

e all courses taken or attempted, and credits earned for Grade 11 & 12 courses.

Check out Ontario School Counsellors Association website -
WWW.0sca.ca - Student resources for lots of useful information.

ACADEMIC HONESTY

Honesty is one of the keys to personal success; it demonstrates respect for self and others and promotes
a positive school atmosphere. Honesty is both a virtue and an expectation of our society and school
environment. Our school’s academic policies are designed on the premise of “academic honesty”. Refer
to course of study outlines for course expectations and consequences for submitting plagiarized
material. If students are unclear about what might be considered plagiarism, they should discuss their
guestions with their classroom teacher. Only original student work will be considered for evaluation.

17


http://www.osca.ca/

September 2025
PLAGIARISM

Plagiarism is theft.

Plagiarism is the wrongful use of someone else’s work, copied during a test or an exam, or copied from
textbooks, newspapers, periodicals, Internet sources, other students’ work, etc., and passed off as one’s
own work. In all assighnments, students must acknowledge the following using the accepted
documentation and citation format:

a) someone else’s ideas or theories

b) facts, statistics, etc. which the reader may not know or may want to check

c) opinions which may not be generally known or accepted

d) brief quotations using the exact words of another

e) self plagiarism - the use of one’s own work that has previously been submitted for
assessment or evaluation.

Remember, students who allow their work to be copied by fellow students are as guilty of academic
dishonesty as the students who copied.

Students who are found to have plagiarized during an assessment (in full or part) will be required to
meet with an administrator and a teacher to determine progressive discipline. Parents will be notified.

FINAL EVALUATION/EXAMINATION INFORMATION FOR STUDENTS

1. (a) It is each student’s responsibility to be at the evaluation/examination area for the proper
examination at the proper time.

(b) If a student is late for an evaluation/exam the student will only be given the scheduled time
remaining.

(c) If a student is absent for an evaluation/exam, the Office will need documentation. Students and
their families must speak with their alpha VP regarding the documented reason for the
absence, otherwise the mark will be entered as a zero for the missed exam.

2. In the event of a weather/structural damage event which cancels bussing/school, all

evaluations/exams will be moved forward one day. Students will write the missed

evaluation/exam the next school day. For example, if Tuesday, January 26 is a cancelled school

day the Period One evaluation/exam will be written on Wednesday, January 27, the Period Two

will be written Thursday, January 28 and so on.

Students are responsible for bringing appropriate materials and resources to the evaluation/exam.

Academic dishonesty will be taken very seriously during the evaluation/exam period.

School bus transportation will be running on the regular schedule during exams.

All evaluation/exam information and schedules will be posted in the school and on the school

website.

8.  Students must remove all items and clean out lockers by the end of the last scheduled
evaluation/exam.

No vk

THE OP LEARNING COMMONS

The Learning Commons is a classroom like any other at Orchard Park. Therefore, students who visit the
Learning Commons before school, during instructional periods, at lunch, during study/spare periods or
after school are expected to work quietly on school related activities. Participating in any behaviour that
impedes the learning of others may result in the loss of Learning Commons privileges.
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A Student Card is issued to every student and it must be presented each time items are borrowed.
Allowing another student to use one’s Student Card is prohibited and the borrowing of items for another
student is strongly discouraged, since the cardholder is responsible for all materials borrowed under the
cardholder name. Most Learning Commons materials may be borrowed for up to three weeks and in
most circumstances, students may renew the items.

Students are encouraged to use the Learning Commons computers for research, for class work and for
the completion of homework. Once students are issued computer user |.D.s and passwords they must
use only their own user |.D. and password to gain entry to the Board’s computer system. Allowing other
students to use one’s user |.D. and password or using the user I.D. and password of another student may
result in the loss of computer privileges for both students. Also, using the lab’s computers for activities
not related to course curriculum is prohibited and may result in the suspension of computer passwords.

Printing and photocopying are also available to students in the Learning Commons.

For more information on Orchard Park’s Learning Commons visit the Learning Commons web page at:
http://schools.hwdsb.on.ca/orchardpark/student-services/library/

Textbooks, Learning Commons Materials and other School Items

Students who borrow Learning Commons materials, textbooks and other school items are responsible
for those items and must return them by the designated due dates and/or before the end of each
semester.

BULLYING PREVENTION AND INTERVENTION POLICY (HWDSB)

Bullying is typically a form of repeated, persistent, and aggressive behaviour directed at an individual or
individuals that is intended to cause, (or should be known to cause), fear and distress and/or harm to
another person’s body, feelings, self-esteem, or reputation. Bullying occurs in a context where there is
a real or perceived power imbalance. Orchard Park staff follows HWDSB board policy 6.2 — Bullying
Prevention and Intervention, when incidents of bullying occur.

* This policy can be found at http://www.hwdsb.on.ca/board/policies/

* A summary of this policy is available at

* http://www.hwdsb.on.ca/wp-content/uploads/2012/07/Safe-Caring-Pamphlet-What-is-
Bullying.pdf (new update coming out soon)

All Staff Members within the HWDSB will:

* model caring, respectful interactions

* raise awareness of bullying behaviour and its long-term effect on all students

* recognize that a creating a positive school climate is key in the prevention of bullying
behaviours in schools
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* develop and share a clear and developmentally appropriate definition of bullying behaviour,
based on the definition in this policy directive

* provide support to new students to ensure that they understand expectations and routines

* provide opportunities for positive student leadership for all students

* encourage students to report bullying behaviours. Teach students the difference between
tattling/ratting (getting someone into trouble) and telling (helping someone who is in trouble)

* respond to all incidents of bullying, if it is safe to do so in their opinion, by labeling and
intervening quickly to any bullying behaviour of which they are aware

* engage bystanders — teach skills needed to deal with bullying situations positively and safely

* work with students and parents to resolve bullying issues in a timely and developmentally
appropriate manner

* teach students pro-social behaviours and prompt and reinforce them throughout the school
day

* report incidents of bullying to the Principal if the bullying may lead to suspension or expulsion

Responding by Board Employees to Incidents That May Lead to Bullying
All Board employees who work directly with students must respond to any inappropriate and
disrespectful student behaviours, including bullying, that is likely to have a negative impact on
school climate, if it is safe to do so, in the employee’s opinion. (Education Act Part X111,300.4)

Reporting by Board Employees to Bullying Incidents

All Board employees who work directly with students must report all incidents of bullying to the
principal/vice-principal. The purpose of reporting serious student incidents is to ensure that the
administration is aware of any activities taking place in the school for which suspension or expulsion
must be considered and to help ensure a positive school climate.
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