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Applying to College
Video

https://www.youtube.com/watch?v=kqyTffuiaX8&feature=youtu.be


Res earch  C o l l e ge s  and P ro g ra m s



Visit            
ontariocolleg e s . c a / m ap  
for all c a m p u s locat ions



Cl i ck  any  co l lege n a m e
to start explor ing.

Explore C o l l e g e s
G o  to ontariocol leges.ca/col leges



Explore C o l l e g e s

Cl i ck  to  see co l lege   
contact  info a n d   
c a m p u s locations.

Learn  m o re about  the   
col lege,  its p ro g ra ms   
a n d  student life.

Searchable  list of  all  
p ro g ra m s  offered b y   
the col lege.



Search  b y Ke y w o rd

Ref ine your search b y P ro g ra m Categor y,   
Length,  Start  Date,  Credential ,  H igh ly   
Compet i t i ve  a n d more.

Search  b y Co l lege

S e a r c h  for P r o g r a m s
G o  to ontariocol leges.ca/f ind



Important Dates
Early Oc to b e r 2017: Online Application O p e n s

• 2018 /  2019 application opens at ontariocolleges.ca.

Oc to ber 15, 2017: Co l le ges Be g in Re c e iv ing Applications

• 2018 /  2019 application data is sent to colleges.

February 1, 2018: Equal  Considerat ion D ate

• Applications received and paid for on or before this date are considered equally by the colleges. It is critical  

to apply to highly competitive programs by this date. Applications are still processed after this date, but are  

considered on a first-come, first-served basis by thecolleges.

February 1, 2018: Earl iest Offer D ate

• February 1st  is also the first day that colleges may begin sending offers ofadmission.

May 1, 2018: Confirmation Deadline

• Most offers of admission must be confirmed by this date. The colleges will determine the due date toconfirm  

offers made after May 1. Check your offer package to find out the expiry date of your offer of admission.

M i d - J u n e 2018: Tuition Deposit  D u e

• The colleges require payment of a tuition deposit in mid-June to secure your spot in your program. Each  

college sets its own tuition deposit amount and payment deadline. This information will be communicated to  

you by thecollege.

* Please note that the above dates apply to programs beginning in the fall of 2018. Contact the colleges for deadlines for other start dates.



Important Info About the Appl icat ion

• The application processing fee is $95 (non-refundable).

• An application allows you up to 5 program choices, with no more than 3 at any one college.

• All program choices must start within the same academic year (August – July).

• Your username is permanent. It will not change if you update your contact email address.

• Your password must be between 8 and 14 characters inlength.

• DONOT create more than one account.

• Some information will be automatically added to your account based on the information you provided when  

creating your account.

• You cannot change your first name, last name, date of birth, OEN number or academic data. To make changes  

to your demographic information, contact ontariocolleges.ca. If there are problems with your grades, talk to  

your guidancecounsellor.



Your ontariocol leges.ca A c c o u n t

Your ontar iocol leges.ca a c co u nt al lows you to:

• Apply to any of Ontario’s 26 publiccolleges.

• Review and update your collegeapplication.

• Grades for most current high school students are sent automatically by your high school.

• View and accept offers ofadmission.

To complete your application, you’ll need:

• Your complete home mailing address

o Including your postal code

• Your Ontario Education Number (OEN) and Student Number

o Found on your report card ortranscript



Apply Online



N E W U S E R S
If you’ve never  appl ied   
through ontariocol leges.ca  
before, c l ick A P P LY.

R E T U R N I N G U S E R S
If yo u have an exist ing   
account ,  c l ick L O G IN.

Create  an A c c o u n t
G o to the ontariocol leges.ca we b s i te



Create  an A c c o u n t

Fill in this information carefully.

Yo u c a n only m a ke c h a n g e s to   
your first name, last n a m e a n d   
date  of  birth b y  contact ing   
ontar iocol leges.ca.

Please provide a valid email address.

ontariocol leges.ca a n d  the  co l leges   
will use it to c o m m u n i c a t e important   
information about your  appl ication.



Create an A c c o u n t - P a s s w o r d

PA S S W O R D R EQ U I R E M E N T S

If your p a s s w o rd d o e s not m e e t the   
m i n i m u m  requirements,  yo u  won’t   
b e able to create an account .



Create an A c c o u n t – P a s s w o r d R e c o v e r y Quest ions

C h o o s e a quest ions f rom the list or create your own.

Make sure you c h o o s e questions and answers that   
you’ll remember later.

We use this information to verify your identity if yo u
contact us for he lp co m p l et i n g your appl ication.



Act ivate  Your A c c o u n t

A n  a c co u nt  act ivation emai l  will  b e  sent  to  the  emai l   
address yo u entered w h e n yo u created your account .

Cl i ck the link in the emai l to act ivate your account .



S u c c e s sf u l  A c c o u n t Activat ion

O n c e  your  a c co u nt  has  b e e n   
act ivated successful ly,  c l ick the   
button to log in to your account .



L o g  into Your A c c o u n t

L o g  in us ing  the  username (your  
emai l address) a n d p a s s w o rd yo u   
created dur ing a c co u nt s ign up.

Forgot your usernam e
or password? Cl ick the
link to recover them.



R e c o v e r Your Username or P a s s w o r d

Enter  any emai l  address  assoc iated wi th   
your a c co u nt a n d cl ick Re s et Password .

A n emai l will b e sent to your contact email   
address  conta in ing your  username a n d  a   
l ink to reset your password.



Pr ivacy Statement

O n first log in only, yo u will b e a s ke d to rev iew a n d   
a c c e p t  our Pr ivacy Statement .

If yo u d o not a c c e p t the Pr ivacy Statement , yo u will   
not b e able to c o m p l e t e your co l lege appl ication.



Emai l C o m m u n i c a t i o n s

O n first log in only, yo u will b e a s ke d to rev iew a n d   
a c c e p t  our Emai l C o m m u n i cat i o n s .

C h e c k the b oxe s to receive emai l s a n d cl ick Submit .



Appl icant Dashboard

Start  your  co l lege   
appl ication f rom  
this screen.

M E S S A G E C E N T R E

Important  information about   
your appl icat ion is found here.   
C h e c k regularly.



Appl icant Dashboard - My Profi le

MY P R O F I L E

A c h e c k m a r k will appear o n c e e a c h sect ion is completed.

All sect ions m u s t b e c o m p l e t e d in order w h e n yo u fill out   
y (even if they  don’t apply  to  you) our information for the   
first t ime.

C l i ck S av e a n d Cont inue to m o v e to the next step.



Appl icant Dashboard - My Profi le

MY P R O F I L E

Personal Information – bas ic d e m o g ra p h i c info, inc lud ing legal   
name, date of birth, etc.

C o n ta c t Information – street address , emai l address , te lephone  
n u m b e rs

Author ized Users – authorization to al low another individual a c c e s s   
to  your  a c co u nt  /  appl ication (e.g. parent, g u i d a n c e  counsellor)  
(Note: not shared with the col leges)

Cit izenship and Res idency – Cit izenship, res idency status in Canada,   
countr y  of birth

Educat ion – schoo ls attending / attended; grades will b e p o ste d to  
this sect ion

Financial Support – a g e n c y sponsorship; this d o e s not inc lude O S A P

Exper ience – a d d e m p l o y m e n t or volunteer exper ience that relates  
to your area of study



Appl icant Dashboard - My Appl icat ions

MY A P P L I C AT I O N S

Program C h o i c e s  – select  or u p d ate  your   
p ro g ra m choices in this sect ion

Basis of Admiss ion – identi fy if yo u are / will b e   
a  h igh  schoo l  graduate  or enrolled in a  h igh   
schoo l course

Pay m e nt S u m m a r y – l ist ing of fees requir ing  
p ay m e n t

AC TIVITY H I S TO RY

S u m m a r y of application’s d ay - t o - d ay activit ies



Personal Information

C o m p l e t e all required fields (marked with *).  

C l i ck S av e and Cont inue to N ex t Step .



C o n t a c t Information – Mailing Address

Start  typ ing  your  mai l ing   
address a n d select it f rom the  
list.

If your address isn’t in the list,  
yo u  c a n enter it manual ly.



C o n t a c t Information

C o m p l e t e the remain ing fields.



C o n t a c t Information – Address Confirmation

Cl i ck the c h e c k b ox to conf i rm that  
your  mai l ing  address is correct.

C l i ck  S av e and Continue .



Authorized Users

AU T H O R I Z E D U S E R S

• Author i ze another individual a c c e s s to   
your  a c co u nt  / appl ication

• M a x i m u m of 3 individuals at o n e t ime

• Authorization c a n b e added, c h a n g e d or  
revoked at  any t ime

• All act ions m a d e b y author ized individuals   
appear  in Activ ity History

• A c c e s s d o e s not extend to your file at the
col lege(s)

If yo u  d o  not  w ish  to  g ive  anyone  
permiss ion to a c c e s s to your account ,   
c l ick N o Author ized Users to Add .



Authorized Users - A d d an Author ized User

P E R M I S S I O N A S S I G N E D TO AU T H O R I Z E D U S E R

Full – Author ized individuals c a n m a ke p ay m e n t s   
a n d  c h a n g e s  to  your  appl ication information  
only.  T h ey  cannot  a c c e s s  offers of  admiss ion  or  
reset your password.

R e a d  Only /  Pay  – Author i zed  individuals  c a n   
m a ke p ay m e n t s a n d O N LY V I E W your appl ication  
information.

C o m p l e t e required fields. C l i ck Save .



Authorized Users  - S u m m a r y

• Author i zed individuals , o n c e added, receive a c co u nt   
act ivation emai l s  a n d  are a s ke d  to  create their o w n   
un ique  usernames  a n d  p a s swo rd s  to  a c c e s s  your   
account .

• Authorization c a n b e added, c h a n g e d or revoked at  
any t ime us ing the Edi t a n d Deact ivate l inks.

• Deact ivated individuals receive emai l notif ication of   
the change.

W h e n you’re d o n e a d d i n g Author i zed   
Users, cl ick Cont inue to N ex t Step .



Cit izenship and R e s i d e n c y

C o m p l e t e the fields b y se lect ing information
f rom the d ro p - d o w n m e n u s .

C l i ck S av e and Cont inue to N ex t Step .

Canadian Cit izens:  Se lect  Ye s  if yo u  cons ider  yourself   
to b e an Aboriginal person, that is, a person related to,  
or d e s c e n d e d from, the original peoples of Canada.

Indicate w h i c h definition yo u use to descr ibe your   
Abor ig inal Ancestry.



Educat ion

C o m p l e t e  only  the  sect ions   
that apply to your educat ion   
exper ience.



Educat ion - A d d Hi g h S c h o o l Educat ion

Graduates  / Former  Students :

Enter the date yo u c o m p l e t e d / left h igh school .

*  Current St udent s :
Cl i ck  the  radio button.

Ontario H igh  School Students:

B e g i n typ ing your schoo l n a m e   
a n d select it f rom the list.

All Appl icants:

Enter the date yo u started high school .



Educat ion - A d d Hi g h S c h o o l Educat ion

To al low us to m a t c h your grades to your appl ication,   
your  O E N  number  a n d  St udent  N u m b e r  m u st  b e   
accurate .

Graduates / For mer High Ontario School St udent s Only:

Your First / Last N a m e on School Re co r d m u s t also b e   
accurate.

C l i ck S av e w h e n done.

Current Ontario High School St udents Only:

Most  h igh  schoo ls  automatica l ly  forward  
your  grades  to  ontar iocol leges.ca.  Yo u  will   
n e e d to let your g u i d a n c e counsel lor k n o w   
that you’re apply ing to an Ontario col lege.



Educat ion - S u m m a r y

Yo u cannot delete an educat ion record o n c e   
it has  b e e n  added.  However,  yo u  c a n  m a ke   
c h a n g e s (e.g. dates attended), if needed.

O N TA R I O HIG H S C H O O L G R A D E S

• Grades will b e listed in the A c a d e m i c Data on File
section.

• It ’s r e c o m m e n d e d  that current s tudents  c h e c k   
their grades  several  t imes  dur ing  the  schoo l  year.  
(e.g. After m i d - t e r m a n d final m a r ks for semester 1  
a n d 2.)

• A ny errors should b e reported to your g u i d a n c e
counsellor.

Yo u c a n v i ew your transcripts, report cards, or any   
other d o c u m e n t s  in the  Support ing  D o c u m e n t s   
sect ion o n c e they ’ve b e e n processed.



Financial Support

Sponsor A g e n c y - The a g e n c y that will b e p ay i n g all  
or s o m e of your ex p e n s e s whi le yo u attend col lege.

If you’re ap ply ing for financial aid (e.g. O S A P, a
bursary or scholarship), yo u are n ot cons idered
sponsored a n d should select N o Sponsorsh ip .

C l i ck S av e and Cont inue to N ex t Step .



Exper ience

Only a d d information to these sect ions if it relates to   
your  area of  study.  C h e c k  the  N o  Exper ience to  a d d   
b ox if n o n e of t h e m apply to you.

W h e n you’re f inished, cl ick Cont inue to N ex t Step .

J o b Exper ience – Prev ious or
current pa id e m p l o y m e n t

Test Information – Standard ized test scores that c a n b e submitted   
to  support  your  appl icat ion (e.g. G E D,  TO E F L ,  IELTS ,  HOAE) .  Your   
test results will b e p o ste d here o n c e w e receive them.

Other Activit ies  – Past  or current volunteer  
exper ience,  associat ions,  membersh ips , etc.



Exper ience - A d d J o b Exper ience

C o m p l e t e  all required fields.

Cl i ck S av e w h e n done.



Exper ience  - S u m m a r y

A d d  buttons – a d d
addit ional information

View Details – v i ew exist ing information

Edi t Details – u p d ate ex ist ing information

Delete – re m o v e  ex ist ing information



My Appl icat ions

P ro g ra m s  start ing in:

• S e p t e m b e r 2018

• J a n u a r y 2019

• May 2019

Cl i ck the button with the start date you wish to apply to.

Se lect ing p ro g ra m s from B O T H appl ication cyc les will result in
t w o appl icat ions a n d an addit ional appl icat ion process ing fee.

Note: Fe e s pa id o n dupl i cate appl icat ions are non-refundable.



My Appl icat ions –Program C h o i c e s

Cl i ck the A d d a Program button to g e t started.

Yo u m a y apply to a m a x i m u m of F IVE p ro g ra m   
cho ices  w i th  n o  m o re  than T H R E E  at any  o n e   
col lege.

Yo u cannot create addit ional a c co u nt s to apply   
to  m o re programs.

R e c o rd  your   
Applicat ion  
N u m b e r Rece ived Date – the date your   

appl ication fee p ay m e n t  is  
rece ived a n d processed

R e c o rd your
A c c o u nt N u m b e r



P r o g r a m C h o i c e s – P r o g r a m S e a r c h

Enter the c o d e or title of the p ro g ra m yo u wish   
to  search for.

If yo u don’t k n o w the exact p ro g ra m title, enter a   
w o rd that yo u bel ieve is part of the title.

Se lect the co l lege yo u wish to apply to or search   
all co l leges .

C l i ck  the  Search button.



P r o g r a m C h o i c e s – P r o g r a m S e a r c h Resul ts

Cl i ck  the  A d d   
button to  a d d  a   
p ro g ra m  to your   
appl ication.

M a ke sure yo u select the correct P ro g ra m   
Delivery, Start  Date  a n d C a m p u s .



P r o g r a m C h o i c e s – Edi t P r o g r a m C h o i c e

R e v i e w  the  p ro g ra m  details  carefully to   
ensure you’ve se lected the right program.



P r o g r a m C h o i c e s – Edi t P r o g r a m C h o i c e

Previous Year Appl ied

If you’ve appl ied to this co l lege   
before, se lect  the year.

Ent r y  Level 1

The first semester  of  the  program’s first  
year. N ote: Program’s with J a n u a r y start  
dates are still Entr y Leve l 1.

Previous Year Attended

If you’ve attended to this co l lege   
before, se lect  the year.

Cl i ck S av e to return to the
P ro g ra m  C h o i c e s screen.



P ro g ra m C h o i c e s – Manage P ro g ra m C h o i c e s

Cl i ck  the  A d d  a Program button  
to a d d m o re p ro g ra m choices to   
your appl ication.



P r o g r a m C h o i c e s – R a n k Your P r o g r a m s

Cl i ck Edit to c h a n g e
p ro g ra m information.

C l i ck Delete to re m o v e
the p ro g ra m from your
appl ication.

U s e  the  Move Up  
a n d  Move D o w n   
arrows  to  c h a n g e   
the  order of  your   
programs.

C l i ck  S av e and Continue .



Basis  for Admiss ion

R e v i e w a n d answer both questions. C l i ck
S av e and Cont inue to N ex t S t e p w h e n done.

Current h igh  school students:

M a ke sure Yes is se lected for Quest ion 2.



Appl icant Dashboard – Appl icat ion Status

O n c e p ro g ra m choices are added, the   
appl ication status  will  b e Unpaid.

After  the  appl ication process ing  fee is  
received, the status is u p d a t e d to Pa id a n d   
your  appl ication information is forwarded  
to  your  co l lege choice(s).



P a y m e n t S u m m a r y

R e v i e w  your fees.

Cl i ck C o m p l ete Order to p ay your   
appl ication process ing  fee online.



S e c u r e Online P a y m e n t – Credit C a r d (incl. Visa Debit) or Interac Online

Enter your credit card details exact ly as   
they appear o n the card.

C a r d N u mb er

N u m b e rs only, n o s p a c e s or hy p h e n s

Expiry Date

Enter the date us ing the format M M / Y Y

C a r d  Secur i ty C o d e

Visa / Mastercard – 3-d ig i t c o d e o n the   
b a c k  of  the card

A m e r i ca n  Express  – 4-dig i t  c o d e  on the   
front of the card, a b o v e the card n u m b e r

C h o o s e  a  p ay m e n t method:

• Credi t card (including Visa Debit)

• Interac Onl ine

Cl i ck  Process  Transaction  
or Proceed  to Online  
Banking  to  c o m p l e t e your   
payment .



Pay m e nt S u m m a r y - Pay m e nt Detai ls

Pay m e n t  is verif ied o n   
screen a n d  yo u  will  b e   
sent  a  conf i rmat ion email .



P a y m e n t S u m m a r y - Decl ined P a y m e n t

D E C L I N E D PAY M E N T

A p ay m e n t could b e dec l ined for a n u m b e r of reasons,
including:

• Incorrect credit card n u m b e r or expiry date.

• Insuff icient funds o n the card.

To try p ay i n g your fees again, cl ick Pay m e nt Summar y .



Apply  For O S A P

Cl i ck the O S A P banner to apply to
receive f inancial  a id f rom O S A P.

Your  d e m o g ra p h i c  information will   
a lready b e  fi l led out  o n  the  O S A P   
form b a s e d o n w h a t yo u entered o n   
your  co l lege appl ication.



Activity History

Se lect  the  appl ication  
yo u  w i s h  to  rev iew  
a n d  cl ick Retrieve .

General – D ay - t o - d ay s u m m a r y

Col lege  Transmission – S u m m a r y  of   
information that has b e e n sent to your   
co l lege  choice(s).  U p d a t e d nightly.

A c c o u nt Activity – S u m m a r y of activity o n   
your  ontar iocol leges.ca a c co u nt



Activity History – General (Read Only)



Activity History – A c c o u n t Activity



Apply  F ro m  Your P h on e



ontar iocol leges.ca A p p

.

Find it in the App Store and on GooglePlay

Create  an   
appl ication

Explore  co l lege   
p ro g ra m s

A d d  p ro g ra m s to  
a  Favour i tes list

L o g  in to your   
appl ication

A d d  p ro g ra m s to  
your appl ication

R e q u e s t  your   
transcr ipts

Pay  for your   
appl ication

V i e w  a n d   
conf i rm offers



After You Apply – N ex t S te p s



After You Apply

I’ve submitted my application. What’s next?

• Send your transcripts. If you’re an Ontario high school graduate, a GED holder, or have attended a  

school outside Ontario, you’ll need to submit your transcript. To find out how to request transcripts  

and have them sent to the colleges with your application, visit our Transcripts page: 

ontariocolleges.ca/transcripts

• Verify your grades. If you’re a current Ontario high school student, you’ll need to log in to your  

account to verify your grades. We recommend checking the Education section after your mid-term  

and final marks for semesters 1 and 2 have been submitted. If you notice an error, report it your  

guidance counsellor.

• Update your application. If you need to make changes to your application, such as adding or  

removing a program, or update your account information, such as your address or phone number,  

log back in to your ontariocolleges.caaccount.

• Confirm your offer. Colleges begin sending out offers on February 1. The following slides explain

how to view and confirm offers ofadmission.

• Apply for financial aid. Once you’ve confirmed an offer, it’s time to start thinking about paying for  

college. There are many financial aid options available to you, including OSAP, scholarships,  

bursaries and grants. To learn more, check out our Paying for College page: 

ontariocolleges.ca/colleges/paying-for-college

http://www.ontariocolleges.ca/transcripts
http://www.ontariocolleges.ca/colleges/paying-for-college


Update  Your Appl icat ion

R e m e m b e r to log out w h e n   
yo u  f inish e a c h  sess ion a n d   
clear your  browser  c a c h e   
after yo u log  out.

At any t ime yo u m a y re s u m e your appl ication  
f rom w h e re yo u left off.

O n c e A L L sect ions are c o m p l e t e d (as ind icated  
b y  the  checkmarks) ,  yo u  m a y  return to  e a c h   
sect ion to v i ew or m a ke edits.

M a ke  sure yo u  save  any  c h a n g e s  before  
m o v i n g to the next screen or l o g g i n g out.



View and Conf i rm Offers

Cl i ck View Offers to see your   
offers of admiss ion.

N ote: Offers c a n only b e v i e w e d   
after they  are p o ste d  b y  the   
co l leges .

Cl i ck Conf i rm Offer to a c c e p t an offer of   
admiss ion.  A  conf i rmat ion emai l  will  b e   
sent to your emai l address.

Yo u m a y a c c e p t only O N E offer at a t ime  
a n d  yo u  m a y  a c c e p t  only  O N E  offer in a   
24-hour period.

C H A N G I N G A N A C C E P T E D O F F E R

If, after a c c e p t i n g  an  offer, yo u  c h a n g e   
your  m i n d  or receive another  that yo u   
prefer, yo u  m a y  a c c e p t  the  n e w  offer  
(before the  expiry date).  The  n e w   
a c c e p t a n c e will cance l your prev ious one.



N e e d Help?



N e e d Help?

•

•

•

For  Appl ication Help:

• Click FAQ to find answers to commonquestions

• Chat with us in real-time by clicking the Live Chat button on the ontariocolleges.ca website

• Email us at ask-us@ontariocolleges.ca

• Call us at 1-888-892-2228

To Co rrec t High Sc h o o l Grades:

• See your guidancecounsellor

For Offer of Admiss ion Information:

• Contact the college(s) you’ve appliedto

C o n n e c t  With Us:

facebook.com/ontariocolleges.ca

@ontariocolleges

ontariocolleges.ca

mailto:ask-us@ontariocolleges.ca

