COURSE
CONTENT

MS Office
Ancaster Secondary . Word (word processing)
School . PowerPoint (presentations)
o Excel (spreadsheets)
Business Department . Filemaker Pro (database
management)
. MS Publisher (desktop
publishing)

Web Page Design

. HTML

Internet

. Proper use and search
techniques
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For further information contact:

Mr. J. Russell
Business Department Head

Phone: 905-646-4468
Ext. | I | Voice Mall 434
Email: jeremy.russell@hwdsb.on.ca
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